Study Leave Policy

River Terrace CRC - East Lansing, MI 

1. Eligibility.  Full-time employees in the Senior Pastor or Other Ministerial classifications, after having been employed by RTC for seven or more years may apply for an extended study leave for the purpose of improving one or more of their competencies; i.e., preaching, teaching, counseling, scholarship, etc.  Such leaves may extend for a period up to six months with full compensation.  The Council will consider alternative study leave arrangement proposed to it.  Subsequent study leaves may be considered after seven years from the end of one study leave.  Service interruptions of eight or more successive weeks are not to be included in calculating the years of service even though compensation for the period was paid.

2. Application.  An application for study leave must show how the proposed study activity is related to the individual’s personal and professional development and how the congregation will benefit upon the person’s return.  The application must be approved by the Senior Pastor and Council.  Study leaves are provided for the long-tem benefit of the congregation, church staff, and individual minister.  Thus, individuals should not consider study leaves to be an entitlement benefit.  
3. Schedule.  Normally, study leaves will be taken between January 1 and August 31 of a given year.  The equivalent of one year’s vacation allowance may precede or follow the study leave if such leave does not cause the time away to extend beyond August 31.

4. Financial Assistance.  Employees are permitted to receive financial assistance for purposes approved in the leave request without prejudice to their regular compensation.  A leave, however, may not be used to accept paid employment except for occasional preaching or teaching assignments.
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