Sabbatical Policy

Providence CRC – Holland, MI
Definition
A sabbatical leave refers to an extended study leave for the purpose of continuing education, exposure to new ideas and intellectual reflection, improving ministerial skills, the deepening of one's spiritual life, renewal and refreshment, and prayer.

General Policy
A sabbatical leave is intended for the mutual benefit of the congregation and pastor. A sabbatical leave should assist the pastor/director in improving one or more competencies (i.e.; preaching, teaching, leadership, interpersonal skills, etc.) by providing a period of concentrated work apart from the normal ministerial duties and responsibilities.  An application for sabbatical must show how the proposed study activity is related to the individual's personal and professional development, and how the congregation will benefit upon the pastor/director's return. The Elders must be satisfied that the sabbatical will serve as a growing experience for the pastor/director and that it will enhance the ministry to the congregation.

Eligibility
1. The sabbatical leave is designed for a full-time ordained pastor or full-time worship director.

2. A pastor/director may apply for sabbatical leave upon completion of five (5) years of full-time service with Providence CRC. Subsequent sabbaticals may be requested after each five (5) year term of full-time service.

3. An eligible pastor/director is not entitled to a sabbatical leave---it is only granted after adequate consideration has been given both to the application and to the needs and interests of Providence CRC.

Requirements
1. The written request for sabbatical will normally contain the following:

A. A detailed description of the sabbatical project.

B. A statement regarding the rationale for choosing the project.

C. The location(s) at which the sabbatical will take place.

D. Dates of commencement and completion of the sabbatical.

E. A summary of the benefits (spiritual, educational and personal) the pastor expects to derive from the sabbatical.

F. A statement explaining how the sabbatical will enhance the pastor's ability to minister and serve Providence CRC,

G. If available, attachment of appendices, including correspondence, descriptions of the content of the sabbatical, and other materials.

H. Proposed cost participation of Providence CRC, if any.

2. A specific proposal for a sabbatical shall normally be brought to the Elders/Administrative Team by the pastor on or before the September Elders Meeting in the year prior to the planned sabbatical.

3. Plans for a sabbatical must be approved by the Elders not less than six (6) months before the leave is scheduled. The Elders must be satisfied that the sabbatical leave time will adequately serve as a growing experience for the pastor, and hence for Providence CRC,

4. In requesting approval of a sabbatical, the pastor/director agrees to return to full-time employment with Providence CRC for a minimum period of one (1) year following completion of the sabbatical.

Financial Summary
1. Up to 8 weeks (under special circumstances may be up to 12 weeks) with full pay and benefits will be provided by Providence CRC.

2. Additional costs such as travel, tuition, lodging, etc. will be the responsibility of the pastor/director, although the Elders may choose to assist in other ways, such as taking a love offering or encouraging donations from members to defray educationally related expenses.

3. The pastor/director is encouraged to acquire study grants if available/applicable.

Accountability
1. A progress report will be submitted to the Elders monthly and may be distributed to the Providence CRC members.

2. Upon completion (within 4 weeks) of the sabbatical, a written report will be submitted to the Elders and may be distributed to the members of Providence CRC

3. An oral report will be given to the congregation within 4 weeks of the completion of the sabbatical.

4. The Administrative Team will conduct an evaluation of the benefits received by the Providence CRC congregation one (1) year after the completion of the sabbatical.

