
Continuing Education and Sabbatical Policy

La Grave CRC – Grand Rapids, MI
TRAINING LEAVES
These leaves involve a minister's regular responsibilities (e.g., Ste​phen Ministry training, Youth Education Seminars). The church may send ministers on such leaves at no expense to the minister, and such leaves will not diminish the minister's available vacation time, professional growth leave time, or sabbatical leave time. The Council is responsible for granting such leaves upon recommendation of the Executive Committee.

PROFESSIONAL GROWTH LEAVES
These leaves are available for ministers to attend academic courses, seminars, workshops, conferences, and personal study.
· Full-time ministers are eligible for two weeks of professional growth leave each year.  Ministers employed less than full-time, but at least half-time, are eligible for one week of professional growth leave each year.

· Professional growth leave will not diminish the minister's available vacation time or sabbatical leave time.

· Expense allowances for full-time ministers shall be the amount provided in the current
year's budget, and half that for ministers eligible for one week.

· Ministers may exercise their discretion in spending their allowances, provided that the pastoral needs of the church are cared for.

SABBATICAL LEAVES
1.  Definition and Purpose:
A sabbatical leave is time away from normal ministerial duties, for the mutual benefit of the congregation and the minister. It is granted for the purpose of engaging in creative, scholarly, or professional activities of demonstrable benefit to the full-time minister’s personal and professional development, and to the ministry of LaGrave Ave. CRC. Such leave is not granted for vacation or as a reward for years of service, but rather in anticipation of increased effectiveness of the minister in his/her role and function within LaGrave Ave. CRC, and in the broader church community.  Such leaves may be used to pursue a degree, take academic courses, attend seminars, workshops, and conferences, or engage in personal study.
2.  Eligibility:

· Full-time ordained and non-ordained ministers are eligible for 3 month sabbaticals after each 4 years of service to LaGrave Ave. CRC.  In special circumstances, when more time is required to complete a particular project or academic course of study, Council may approve a longer sabbatical, not to exceed the average of 3 months for every 4 years of service. 
· One week of vacation will be taken as part of a 3 month sabbatical.  In the unusual event of a six month sabbatical, two weeks of vacation will be used.
3.  Application:
The Executive Committee and Council must be informed of a minister’s intention to apply for a sabbatical prior to finalization of the budget for the year that includes the sabbatical.  Formal written application must be submitted to the Executive Committee at least 3 months before the sabbatical commences, and be approved by the Council on recommendation of the Executive Committee.  The application should include:
· The minister’s goals during the sabbatical and the anticipated benefit to his/her ministry at LaGrave Ave. CRC.

· A description of how the sabbatical time will be spent.  Emergency contact information should be included.
· A description of duties and deadlines that will occur during the sabbatical which must be covered by others in his/her absence, and suggestions to Council regarding how those duties can be fulfilled, either with existing personnel or temporary paid help.

· Ministers are expected to serve LaGrave Ave. CRC at least two years following the completion of a sabbatical leave.
4.  Finances:
· During sabbatical leaves ministers will receive full salary and benefits.
· The minister may use the amount budgeted for that years Professional Growth Leave to defray expenses of the sabbatical leave. 

· Additional costs such as travel, tuition, lodging, etc. will be the responsibility of the minister.

· The minister is encouraged to acquire study grants if available.  However, the minister will not engage other remunerative employment without the consent of the Council.
5.  Reports:
Upon return, a final written report will be presented by the minister at the next Executive Committee and Council meetings.  The written report may be distributed to the congregation.
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