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Christian Reformed Home Missions (CRHM)
Reporting Guidelines for Campus Ministries
	Reporting Periods
	Report to 

HMRL
	Required Materials
	Grant Check Release Dates 

	1st Period/Semester

September-December
	December 15

	 “The story” via newsletters, prayer letters, classis reports, blog excerpts, etc.
	Jan 15 

	discontinued
	
	
	April 15

	Annual Report
September-May


	May 15

	Semi-Annual Review Form

(F1-12 EM)

Financial Statement (F1-16) OR a current Financial statement from treasurer

	July 15 

	Annual Plans

	Sept 15

	Financial Statement (F1-16) OR a current Financial statement from treasurer
Annual Plans for upcoming school year (F1-14EM)

Financial Projection (F1-15)** 
	October 15


** required only for new ministries (less than 3 years old) 
HMRL = Home Missions Regional Leader     
Regional Leader are the key support people  for Campus Ministry  Home Missions funding and it is their responsibility to ensure reports are completed by the Campus Ministers on time and approved for funding release.

Upon the Regional Leader’s approval the reports are to be sent to Lois Haagsma lhaagsma@crcna.org  in the Grand Rapids office by the stated deadline and she will release the funds to the Campus Ministers’  treasurers.

Regional Leaders should ensure that the reports are also copied to Educational Goal Specialist Mark Wallace, mwallace@crcna.org and Campus Ministry Administrative Coordinator Margaret Griffioen-Drenth, mdrenth@crcna.org  prior to fund release.

Notes: 

a. Missing or incomplete reports may result in the delay or voidance of the next grant check.  

b. HMRLs are responsible for requesting  reports and tracking receipt of reports. 

c. Educational Goal Specialist Mark Wallace and Administrative Coordinator Margaret Griffioen-Drenth will ensure all forms for reporting are up to date and posted on the HM website.
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